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CONFIDENTIALITY OF STUDENT RECORDS  

This notice appears in your account email message and on the opening page of DSL: 

 
           **CAUTION** **SENSITIVE DATA**  

 

 NOTE: DSL data is reloaded each morning from your production files and is therefore not completely current.  

 

 The DSL software package is a powerful tool for the improvement of instructional programming which puts large amounts of 

student data at the fingertips of teachers, administrators, and their educational advisors.  

 

 Users of this software are reminded that personally identifiable student information may not be disclosed to non-school personnel 

without prior permission from a parent or the student, if the student is 18 or older, and that unauthorized disclosure may result in 

legal liability.  

 

 The responsibility for maintaining the confidentiality of student information lies solely with the individual users of this software.   

Users are urged to use discretion as to how and when student information is displayed, and to avoid displaying student information 

when other students or non-school personnel are present. Student information should be accessed only by properly passworded 

users and no computer displaying student information should ever be left unattended.  

 

 LEGAL REFERENCE:  Ohio Rev. Code ' 3319.321 

                     20 U.S. Code ' 1232g 

 

USERNAME AND PASSWORD 

Staff accounts are set up by the district DSL Security Administrator.  Passwords have been randomly 

generated by the program.  To change your password, click on the tab marked ñOtherò and select ñChange 

Password.ò  Passwords are case-sensitive.  Please keep your username and password in a secure location.   

 

ACCESS RIGHTS 

Each user has been granted access to specific parts of the program.  As time goes by, there may be changes 

in individual access rights.  In general, elementary school staff will have access to that building only and 

high school staff will have access to that building only.     

 

ABOUT THIS PAGE  

 Link is found at the bottom of each page. When you click this link, a new window appears which provides 

documentation and information about the page you are currently viewing. 

 

DSLFeedback Form 
 A link provided for the DSL users to send their comments, questions and feedback regarding DSL .  
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Using Charts 

Graphical charts are included throughout.  These charts can be easily copied out of DSL and placed on to 

PowerPoint presentations or word processed letters. 

 

 

 

  
   

  

 

To copy a graphical chart from DSL into a Word 

document. 

 

Step 1. Click on the ChartFX copy to clipboard icon 

. 

   
Step 2.  Select  option  ñAs a Bitmapò 

 

 
 

Step 3.  Open up a Microsoft Word document and  

 Select Edit/Paste or use the paste icon to 

copy the graph into it. 

 

 

 

Changing colors on the graph. 

 

Step 1.  Click on the ChartFX paint bucket icon. 

 
Step 2. Click on the desired color from the 

 palette.  

 

 
Step 3. Click and drag the paint bucket icon 

to the portion of the graph you wish to  

change. 

 

NOTE:   MAC users do not have the ability to 

 change colors on the DSL graphs. 
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STUDENT INFO 

 There are 3 points of access: 

  
Enter in all or part of the studentôs first or last name in the Name includes box.  Click on the Search 

Active or Search All student buttons to create the list of students that match the search criteria.   

 

 
 

 
 

 

 
Click on the View All Classes button to list every course and section in the building in order by course 

code.  (You can use your browserôs ñEdit/Find in Pageò function to locate a course.)  Clicking on a 

course will provide a list of the students who are enrolled.  To get more information about a student, 

click on his/her name. 

 

  
Select the desired teacher from the provided dropdown box, click on the View Classes button to display 

the list of every course and section taught by that teacher. 

 

 
 

 

 

From the list displayed, 

click on the desired 

studentôs name to view 

additional student data. 

 

Click on a  course to display the list of the 

students who are enrolled 

From the list 

displayed, click 

on the desired 

studentôs name to 

view additional 

student data. 
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When a student is selected, DSL will default you to the studentôs schedule data. You will see the following 

screen with links to the following student data: Schedule, Demographic, EMIS Demographic, Attendance, 

Proficiency, Current Courses, Course History, Discipline, Transcript, Enrollment,  Contact, Memberships,  

INFOhio Fees, Medical,  and Miscellaneous  

  

 

ScheduleðDisplays the students current schedule and locker number.  

 

 
 

. 

 

DemographicðDisplays a picture of the student if available along with student data such as Name, Student ID, 

Address, Phone, Parent/Guardian, Relationship, Studentôs Gender, Birthdate,  Counselor, StatusAtt, 

Grade, School Year, Homeroom, Program Code, Locker #, Enrollment Data and more. 
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EMIS Demographicð  Provides information from the  EMIS system for the Reporting Period specified. 

  
 

 

 

AttendanceðProvides a graph and a table of the studentôs days present, Early Dismissals, Days Excused, 

Excused and Unexcused Tardies.  

 

 
 

 

 

 

 

The EMIS data 

fields in Blue 

will provide 

you with 

additional code 

explanations, by 

clicking on the 

field 

description. 
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Absence History:  Provides a graph and a table of a studentôs current school year absence history data. 

 
 

Proficiency:  DSL provides the Ohio Proficiency Test (OPT) results, as well as Off-Year proficiency 

 results for a student.   

 
 

Click here to see a visual representation of the students 

proficiency results.  Refer  to sample on following page. 

EMIS reportable 

proficiency data. 
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 Off -Year Proficiency Test Results:  DSL currently has the ability to display off-year 

  proficiency test results for the student.  Refer to the Test Grade dropdown box for the list of 

  off year proficiency test results currently available on DSL for your school.  

 

 
Note:  For additional information regarding this screen, refer to the About this Page help link located on 

the bottom of this screen. 

 
 

 

 

Click on one of the buttons to view 

results with or without scaled 

scores. 

Chart showing graphical representation of the strand data results.  

 Red circle represents a Failing scaled score and a Green Circle represents a 

Passing  scaled score.  

Vendor Diskette (Detail 

Proficiency Data) 
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Current Courses: Displays the courses the student is currently enrolled .  

 
 

 

 

 

 

 

 

 

Test Grade ï relates to 

the type of Test taken. 

Test Part relates to  (Math, Science, 

Reading, Citizenship)  

Click here to 

view detail 

substrand results . 

Red Circle = Test results were Below the State expectation. 

Yellow Circle = Test results were At the State expectation 

Green Circle = Test results were Above the State expectation 
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Course History (High School only):  Displays a studentôs course history data. 

 

 
 

 

Enrollment:  Displays a studentôs enrollment data. 

 

 
 

Contact: Displays contact information for a student if it exists on the system. 
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Memberships:     Displays the list of memberships the student has/is associated with. 

 
INFOhio Fees: 

     Displays any library fees that are owed by the student. 

 

 

Medical:  Will be added at a later date. 

 

     Handicap Info 

     Other Health Info 

     Emergency Contact Info 

 

Discipline: 
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Transcript (High School only): 

 
 

Miscellaneous:  Currently not being used, saved for future development of DSL. 

 

 

 

 

 

 

 
Provides a look at the sub-strand proficiency results data of those students a teacher has in one of their current 

courses.   

 

List of Testing Results  

proficiency graphs  and 

lists available in DSL. 
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This selection provides a detail or summary graph of the sub-scores for all students who have been 

taught by a particular teacher.   Each teacher will have access to his/her own historical data. Additional 

data is available on the About This Page help link. 

 

To see the list of students 

that make up the results, 

click on the colored portion 

of the graph. Below is a 

sample results list. 

 

Get Info ï Provides a link 

to the individual students 

proficiency information. 

Click on the button which 

designates the type of graph 

you  wish to display 


