SSEM Planning Considerations
Software

System Requirements

Security Levels

· Building level

· Case management

· Role and responsibility of related service

· Access for regular education teachers

Form Naming Convention

· Automated  with  ability to edit

IEP/Progress Report Format

· Horizontal 

· Vertical

Parent Access




Process

Implementation Expectations
· Gradual – Fade In

· All

Forms:

· IEP

· MFE

· Supplemental 
Implementation Structure/Support Network 

· Structure to build capacity within the district

· Point Person

· Lead Teacher Model

IEP/MFE Considerations

· How do we implement an electronic format into IEP meetings? Do we expect all meetings to have access to electronic format?

· What do we do with the paper copy after the IEP meeting?

· Where do we keep the signature page?

· Who makes the changes to the electronic form after IEP meeting (if we use “paper system at the meeting)?

· Who finalizes forms?

· How do we modify an IEP?

· What do we 

· Transfer/upload of EMIS information
